	
	2.1 To Insert a New Slide

	1.
	Make sure you are in Slide Sorter View.



	2.
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Click in front of Slide 5

Or any other slide you wish.
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	3.
	Choose New Slide from the Insert menu.
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	4.
	Choose an appropriate slide layout.
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	5.

6.

7.

8.
	On your new slide insert the text.

(Remember to let the text wrap)

Choose an appropriate graphic or video clip to go with it.

Custom Animate the side.

Save your work.
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