2.7 Printing Your Presentation
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You may wish to create notes, handouts or wish to transfer the slides on transparencies for the overhead projector.  The printing options within PowerPoint allow you to do this.

When you have completed your presentation go to File then Print
	To print slides to be transferred to overheads click on Slides.  This gives you an A4 copy of each slide.

There are also options for the colour scheme.
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	If you wish to print handouts for use by yourself or others use the dropdown menu and click on Handouts.

You have further options as to how many you print on one page.

There are also options for the colour scheme as before.
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