2.8 Saving to Disc & Transfer to Another Computer

If you are going to run the presentation from a different machine then you will need to save it to disk to move it.

In this task we will – Save to disk

	Close all programs down



	Go to My Documents and right click on your presentation 



	Choose the options Send To and 

3 ½ Floppy (A:)
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	To place the presentation on another computer

	Go to My Computer and double click on 3 ½ Floppy (A:) or choose a 



	Right click on your presentation


	

	Chose the Copy option


	

	Right click on My Documents folder


	

	Click Paste

	

	Note:  The video clips will probably not run, you will need to take them out and put them back in again

Once you have done that click on the Save option.  This will over-write the previous version
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