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INTRODUCTION
This Prospectus is designed to provide you with as much information as possible about Woodmill High School.  It covers such things as the general aims and philosophy of the school, the courses offered and the procedures which we have set up which are necessary to keep a large comprehensive school running in a smooth and efficient manner.

Woodmill is a non-denominational, comprehensive school serving the eastern part of Dunfermline and the villages of Crombie, Limekilns and North Queensferry.  We regularly admit youngsters into S1 as a result of placing requests.  We also have a large Additional Support Needs department, which caters for the needs of pupils with moderate and severe learning difficulties.

The roll of the school is currently 890 and is continuing to rise as a result of the extensive building programme in the Dunfermline Eastern Expansion including two new primary schools associated with Woodmill: Duloch and Masterton.

Our hope and determination is that all of our pupils will settle in quickly at Woodmill High School, that their career with us will be happy and productive and that they will achieve their full potential.  Woodmill offers its pupils a wide range of opportunities whether it is in our classrooms, laboratories, workshops, on the sports fields or elsewhere.  Staff give generously of their time to provide a wide range of extra-curricular activities and Woodmill pupils have traditionally enjoyed a significant level of success at regional and national level.

We hope that all parents and carers will support the school in what we are trying to achieve and that, over the sessions, strong links will develop between each home and the school.  We value the contribution which parents and carers make and we are sure we can count on your continued support.

The information in this prospectus is correct at time of publication but is always open to alteration.  Changes in education continue to be both regular and rapid and Woodmill is always determined to be ready to respond swiftly to these changes in order to ensure that our pupils receive the best education possible.

Michael J Gilmour

Rector
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AIMS OF WOODMILL HIGH SCHOOL

Woodmill High School aims to provide for all its pupils an education of the highest quality within a caring and supportive community in which all individuals are provided with the opportunity and means to develop their full potential.

In order to achieve this, all staff in Woodmill High School are committed to ensuring that:

· We provide a curriculum which fully meets the needs of all pupils through an appropriate range of activities and experiences.

· Our policies and practices enable us to fulfil our high expectations for the continuous rise in aspirations and attainment of all our pupils.

· We provide a disciplined, structured environment which promotes the provision of learning and teaching opportunities of the highest standard.

· We provide a wide variety of appropriate and high-quality guidance and support to allow pupils to gain the maximum benefit from their education.

· We promote an ethos of co-operation within which we enable pupils and parents to play an active role in the life of the school.

· We not only work effectively in partnership with all those concerned with the welfare of our pupils but also provide a service to our wider community.

· We secure and manage resources in a way which allows us to achieve the highest possible quality of curricular and other provision for our pupils.

· We regularly monitor, reflect upon and revise our work practices with the support of a staff development structure intended to foster a culture of continuous improvement.

ACCOMMODATION
The school is accommodated on one site in a large, modern building which has seen significant refurbishment in recent sessions.

All pupils are accommodated in the main buildings; there are no annexes or huts.  At present accommodation is not used to full capacity.  Equipment and teaching resources are modern and are in excellent supply.  In addition to the usual classrooms and science laboratories, there are the following facilities.

· Large Games Hall, two gymnasia and a swimming pool.  The PE department has been refurbished and additional changing facilities and a new Community Use lounge have been provided.  This lounge provides a social area for S6 and S5 prefects.

· Extensive playing fields with all-weather, floodlit pitch.

· Well-stocked Library Resource Centre with ICT facilities and a Careers Library.

· Assembly Hall with a fully equipped stage and a modern lighting system.

· A fully-equipped Drama studio containing both a fixed and portable lighting system and portable staging units all of which allow staff and pupils to create special effects and imaginative set design.

· An excellently equipped Business Education department with two refurbished rooms.

· An excellently equipped Computer Education department with two refurbished rooms.

· A purpose-built and designed Animation Suite in the Art & Design department containing Apple Macs.

· Recent refurbishment in the Design Technology department which has seen the creation of a new, multi-purpose teaching area with full ICT provision.

· Two spacious and refurbished dining halls.

· Ample ICT provision in the majority of departments.

· The main school is equipped with three lifts, two of which are large and recently installed and ramps to allow disabled access.  All teaching areas are accessible to wheelchair users.

· The Additional Support Needs Department opened in August 2007 and provides modern facilities for around 50 youngsters with moderate and severe learning difficulties.

· The ASN Department has its own car-parking facilities which allow easy access for pupils transported by minibus or taxi.  These facilities are also open to the main school.

· The school is a Community Use School and, as such the buildings and facilities are available to the public most evenings from Monday to Friday.

· Over the past two sessions an extensive window replacement programme has been carried out, particularly on the Shields Road frontage.

LIBRARY AND RESOURCE CENTRE          Librarian - Mrs Alison Sime

The library in Woodmill High School provides as complete a service as possible for all pupils.  It is open throughout the school day and after school to allow pupils to research projects, do homework, borrow books, etc.  The Librarian will help with any difficulties or requests that pupils may have.

A library with modern ideas like the one at Woodmill High School does not depend simply on books as a source of pleasure and information.  It has a variety of resources including several computers each with CD Rom facility, TV and video, slides, audio cassettes, illustrations, posters, etc., and these can be used by any pupil, with the Librarian’s approval.   As part of their English course, all pupils in First Year are given a course in Library Skills.

PRIMARY SCHOOL LINKS
Pupils from the following Primary Schools will normally transfer to Woodmill High School:

	Bellyeoman
	Crombie
	Duloch
	Limekilns
	Lynburn

	Masterton
	North Queensferry
	Pitcorthie
	Touch
	


Parents of pupils at other primary schools may make application for their children to attend Woodmill.  Requests will normally be granted where accommodation is available.

We are constantly striving to develop even more effective links between primary and secondary education.  Opportunities will be provided for Woodmill staff to visit our associated primary schools and for primary colleagues to visit Woodmill.  Our efforts are aimed at making the transition from primary to secondary education as smooth as possible and ensuring that the courses offered in the secondary school follow on from what has been done in the associated primary schools.  All our associate primary schools have a Woodmill News Board.

The Rector and senior staff hold Information Evenings in Woodmill and when appropriate, in outlying primaries between November and February each session.   An Open Evening (currently timed for early October) gives prospective S1 pupils and their parents the chance to see the full range of school activities and facilities.

In addition, all Primary Seven pupils experience a "Taster Day”  by visiting Woodmill High School for a day usually in December and following a typical secondary school timetable.   In June every year all Primary Seven pupils who will be transferring to Woodmill visit the school for two days, and sample the timetable they will follow in August in their new S1 classes.

We maintain close links with our associate Primary Schools by having regular meetings through our Area Group and by departments in Woodmill High School working with Primary Schools throughout the year.   Effective and valuable liaison also takes place between Woodmill’s Learning Support and Behaviour Support staff and Primary Schools.   The main purpose of all of these Primary-Secondary links is to ensure that S1 is a smooth and relaxed, yet rewarding and challenging, follow-on from P7, for every one of our pupils.

Parents wishing to visit the school at any time should make an appointment through the School Office.  (Telephone - Dunfermline 602406).

S1 INDUCTION

All S1 pupils will be invited to take part in a special induction programme designed to help them build effective relationships with classmates and staff – in particular with their Guidance Teacher.

This induction programme will be arranged in the first 2 weeks of pupils’ time as S1 pupils in Woodmill and details of arrangements, any cost involved etc. will be sent to parents.

THE SCHOOL CURRICULUM

S1 - S2 COURSES

In the first two years of secondary school pupils will be in mixed ability classes for most of their subjects (i.e. classes where pupils are grouped together to give a good social and ability mix).   In a limited number of subjects, classes are organised into ability groups.  Also in the first two years pupils will follow a common course in which they all study the same range of subjects.

At present these subjects are as follows:-

English, Mathematics, Geography, History, Modern Studies, Science, French or German, Music, Art, Drama, Physical Education, Design & Technology, Home Economics, Social Education, Computer Studies, and Religious & Moral Education.

Classes in English and Maths are set in groups of about 20 based on each pupil’s performance in primary school.  This is closely monitored so that pupils are always given work that challenges them appropriately.  

S3 - S4 COURSES

Approximately halfway through second year, pupils will make important choices about the courses they will follow in third year.  Choices will be guided by the advice of both subject teachers and Guidance Teachers and will take into account pupils’ interests, abilities and the kind of qualifications they will need for the future.  In third and fourth years the school currently offers Standard Grade courses in the following subjects:-

Biology, Business Management, Chemistry, Computer Studies, Craft & Design, Drama, English, French, Geography, German, Graphic Communication, History, Home Economics, Maths, Modern Studies, P.E., Physics, Religious Studies and Science.
The school has recently introduced Intermediate Courses in a number of subjects.  These courses are of a similar level of difficulty to the Standard Grade courses they have replaced, but are believed by the departments concerned to meet the needs of pupils better.  At present the school offers Intermediate Courses in:-

Administration, Art & Design, Craft Skills, Hospitality and Music.

Consideration is being given to the development of further courses from the wide range of National Qualifications.

The school offers a full range of SQA courses, as shown in the lists above.   Pupils are offered a wide range of subjects, but are encouraged to study a range of subjects to ensure that they receive a broad and balanced education through S3 and S4.   The choice of subjects available to pupils entering S3 reflects national curriculum advice.

Most pupils will choose 8 courses from the list of Standard Grade or National courses.   A number of pupils will study 7 major courses, and opt for a selection of Short Courses, some of which are certificated by the SQA.   A small group of S3 & S4 pupils follow a flexible curriculum scheme;  these pupils follow 5 major SQA courses and a series of work-related, community-related and practical projects.
S5 - S6 COURSES
Pupils who elect to stay on into fifth and sixth years will have to make further choices.  By this time pupils are likely to have a clearer idea of their plans for the future, and may wish to specialise more in their choice of subjects.  In Woodmill we have a wide range of courses at Intermediate 1, Intermediate 2, Higher and Advanced Higher levels.  We aim to provide a choice which is as wide as pupil demand and staffing restrictions allow, but occasionally it may not be possible to offer a particular combination of subjects.
Many of these courses are intended to provide progression from S3/4 courses and others provide opportunities for pupils to take up a new subject.  At the start of both S5 and S6 pupils will be interviewed by their Guidance Teacher, when the subjects to be followed will be negotiated in the light of examination results in the previous year, personal interests, career intentions, etc.

SOCIAL EDUCATION

Every pupil in S1-S4 has one period a week of Social Education.   The classes are taken by their Guidance Teacher and a comprehensive programme is covered, beginning with ‘An Introduction to Secondary School’ in S1.   Curricular and career matters are discussed later as well as many aspects of Health and Sex Education.   For Senior Pupils, Social Education is timetabled on a planned extraction basis 5-6 times per year.   The aims of our Social Education discussions are to give pupils the information and the values necessary to become useful members of society, and to assist them in various aspects of their personal development.  (The Social Education programme for S5/S6 is currently under review).

RELIGIOUS AND MORAL EDUCATION

All pupils in years 1-4 will be allocated a timetabled period of Religious and Moral Education (RME).  The RME course does not preach a particular faith.  Instead it attempts to raise pupil awareness of attitudes and beliefs throughout the world, and to encourage pupils to think sensibly about a range of moral issues.  Despite this broad-based approach, there may be some parents whose own religious beliefs are such that they would not wish their child to participate.  Such parents should advise the school, in writing, of their request (stating the reasons for the request), and alternative provision will be made.  The exact nature of this provision will be dependent on circumstances at the time.

SCHOOL CHAPLAIN
Our chaplains are the Rev. Elizabeth Fisk and the Rev. Ian Greenshields. They visit the school regularly and contribute to the school's programme of assemblies. 

PHYSICAL EDUCATION

Introduction

Physical Education is a core subject in the Woodmill High School curriculum with all pupils in S1 to S4 participating in some form of physical activity.

The paragraph below is taken from the Departmental Handbook and with this aim in mind the following information is issued to parents.

The department is committed to providing a safe, friendly and caring environment where effective learning can take place.

To this end the department aims to provide:

· A safe, orderly and disciplined learning environment in which pupils are motivated to have respect for both themselves and others.

· Opportunities for pupils to develop self-discipline and responsibility.
Activities taught by the Department

· ATHLETICS

· BASKETBALL

· BADMINTON

· NETBALL

· CRICKET

· DANCE

· GYMNASTICS

· SWIMMING

· HOCKEY (INDOOR/OUTDOOR)

· TENNIS

· FOOTBALL

Implications for Health & Safety
The Physical Education Department operates under Fife Council guidelines for Health and Safety.   All participants in all teaching environments must comply with these guidelines.

In accordance with these firm Regional guidelines the Physical Education Department wish to clarify rules which apply to all pupils when participating both in the P.E. curriculum and in extra-curricular activities.

EARRINGS

No pupil (girl or boy) will be allowed to take part wearing earrings.   Pupils must remove the earrings before participating.

BODY/FACIAL PIERCING

NO pupil may participate with either nose studs or eyebrow rings/studs.   These must be removed due to the potential for injury to the pupils themselves or other class members.

RINGS AND NECKLACES

All rings and necklaces must be removed prior to participation in P.E.   During the lesson secure facilities are available for pupils to deposit such items.   Again this rule is necessary to prevent injury.

SPORTS CLOTHING

All pupils should bring a change of clothing for participation in the P.E. curriculum.   No pupil will be allowed to take part in items of sportswear worn for other subjects in school.   This policy reinforces the importance of personal hygiene and consideration for classmates in other subject classes.

The Department has no formal uniform for P.E. and pupils can select from a wide range of sports clothing.

Pupils who repeatedly do not bring kit will have this provided on a period by period basis by the PE department.

INJURY/ILLNESS

Pupils who are unable to take part through injury or illness must supply a signed note from their parent/carer on the day.   The implications of any long term injury or illness should be discussed with the pupil’s Guidance Teacher.

These guidelines are issued to ensure a safe working environment for all staff and pupils within Woodmill Physical Education Department.

Extra-Curricular Activities

The department run a wide range of clubs both after school and at lunchtime.   Some of these clubs require specialist clothing but we strongly advise that parents wait and see what club their child joins before buying extra kit.   Pupils participating in inter-school activities are required to pay a small match fee to assist with travelling, usually 50p-£1.00.

Club Kit - (some kit will be supplied by school)
Soccer
Black Shorts
Basketball
Kit Supplied


Red Socks


Football Boots

Netball
Red Polo Top
Athletics
White Top


Black Games Skirt

Black Shorts


White Socks

Badminton
White Polo Top
Canoeing
Kit Supplied


White Shorts


White Socks

Dance
No Special Kit Necessary

SUPPORT FOR LEARNING

ADDITIONAL SUPPORT NEEDS DEPARTMENT

Many children have a learning difficulty at sometime during their educational experience.  Most will overcome this obstacle quite quickly but some may continue to encounter difficulties and will require particular help over the years.  These children are recognised as having additional education needs.

The difficulties may come from a variety of causes.  They may arise from a disability which affects movement or intellectual or emotional development or a combination of these.

Many children with additional educational needs are able to attend their local school but some require the distinctive teaching approach and level of support available from a Department of Additional Support Needs.

The Additional Support Needs Department in Woodmill High is part of the school’s Support for Learning Service and as such functions as an integral part of the school, the school being committed to the ideals of inclusion.  To this end the pupils not only access the special needs classes but also the mainstream classes and the many activities available within the school – Pupil Council, extra curricular activities, award ceremonies and partnership with the local community.

The aim for the pupils we support is the same as for all pupils “to encourage all pupils to achieve as much as they are capable of academically and at the same time to develop as confident and well rounded citizens”.  

In the curriculum on offer there is an important focus on each pupil’s personal & social development.  The curriculum offered falls into the following broad areas:-


Language & Communication



Mathematics & Number



Environmental Studies


Personal & Social Development – including Vocational


Religious & Moral Education


Expressive Arts

Within S1 & S2 the pupils learning is based on an adapted/elaborated 5-14 curriculum framework.

S3-S4/5 learning involves an increasing number of courses planned within the Higher Still Access framework and SQA qualification.  Vocational programmes/approach and post-school preparation become a specific focus.  Pupils have access to Carnegie College Link programme one day each week, work experience and a range of other experiences developing confidence, responsibility and independence.

Every pupil has an individualised timetable where their own skills determine the class they are taught in.  This will vary from a standard mainstream class to a class of 4 or 5 pupils within the department.  Whenever possible subjects are taught by specialist teachers.

Planning for individual pupils is based on decisions made by the pupils, families/carers, school representatives and other professional bodies as required at the Annual Review.  The decisions made become part of the Action Plan which then becomes the focus in the personal learning plan for short term planning for the forthcoming session.  Parents’ evenings, parent visits, pupil interviews, written reports and target reviews feed much information into the process.  This review also focuses on how and where the pupils will best learn.  For some pupils they would benefit most from the small group with an Additional Support Needs group teacher and pupil support assistant, while for others they require a balance of this approach along with attendance in larger mainstream classes also.  The inclusive approach of the school allows for this flexibility.

The Department is staffed by a Head of Department, and a second Principal Teacher, eleven teachers plus support staff.  Speech & Language Therapy, Social Work, Physiotherapy & Occupational Therapy, Home School Link Officer, Educational Psychologist and Careers Adviser also feature prominently in the team of staff supporting the pupils.  The education of children with additional support needs is a shared task of the children themselves, their parents/carers and professionals.

LEARNING SUPPORT

Not everyone can progress at the same speed and for pupils with additional needs there will be specialist help available from the Learning Support department.  Most frequently this will involve a Learning Support teacher working in class alongside the subject teacher.  Sometimes, however, it is more beneficial for the Learning Support teacher to extract a small group of pupils from the class in order to receive extra help.

For pupils who have not yet mastered the basics of language and/or number, extra tuition can be arranged after discussion with parents/carers.  This takes the form of an individualised programme of work designed by the Learning Support teacher.  In addition, pupils who would benefit from extra help with reading are offered the opportunity to read daily during registration time, the aim being to improve pupils’ reading and to foster an enthusiasm for reading.

Learning Support staff also have a remit for pupils with specific learning difficulties.  This includes assessing the nature and extent of a pupil’s difficulties, advising subject teachers regarding the needs of individual pupils, maintaining regular contact with parents/carers and making recommendations regarding examination arrangements for individual pupils e.g. extra time, reader and scribe, or other forms of assistance.

For pupils with significant additional support needs the Principal Teacher of Learning Support will act as Keyworker and will be the first point of contact for parents/carers.

HOMEWORK
In Woodmill we believe that homework is a valuable part of pupils’ school work.  Homework is set to help and support pupils by establishing good study habits and by revising and reinforcing work and skills taught in class.  Tasks to be completed at home can be written work, reading, learning of vocabulary etc., problem solving or investigative work.

The school’s Homework Policy was recently revised.   Parents will receive a copy of the policy as well as full details about the homework expectations from subject departments at all stages from S1-S6 in September 2009.

All pupils are issued with a Homework Planner in August and they will be expected to carry this on a daily basis.   Parents are encouraged to examine these planners regularly.

Facilities exist for pupils to complete homework in school and information about these is advertised at the start of session.

Where there are concerns about a pupil’s repeated failure to complete homework tasks, parents will be contacted.

ASSESSMENT AND REPORTING

Teachers constantly assess pupils work informally, to monitor their progress and to make decisions about the next steps in their learning.  We also carry out a number of more formal assessments, to allow us to report to parents about their children’s progress.  The content and style of reports will vary according to the year group.  As pupils become older more emphasis is given to formal assessment carried out under examination conditions.  Each year parents will receive at least one full report containing information about their child’s progress in each subject, and a comment from each class teacher.  Parents will also have an opportunity each year to attend a parents meeting at which they can meet class teachers.  At other times we will issue shorter reports, either to set targets for forthcoming assessments or to report about levels of achievement in recent assessments.  Most reports contain a comment from the pupil’s guidance teacher to give general information about their progress.  The main reports are as follows

S1 – November

Issue of Personal Learning Plans in a number of major subjects.

S1 – June

Issue of Personal Learning Plans in a number of subjects, and class teachers reports in other subjects.  A parents’ evening follows this report.

S2 – February

Issue of a major report on all subjects, which will give recommendations about levels of study in S2 and S3.  A parents’ evening follows this report.

S3 – November

First issue of target grades for Standard Grade courses, and teacher comments.

S3 – May

Issue of grades attained in the formal examinations sat in April.  This brief report is followed by a parents’ evening.

S4 – December

Issue of targets for prelims along with written comments from teachers.

S4 – February

Issue of prelim grades on which estimate for SQA examinations can be based.  This report also contains recommendations for levels of study in S5 and S6, and is followed by a parents’ 
evening.

S5/6 – January

Issue of target grades for prelims along with written comments by teachers.  This report is followed by a parents’ evening.

S5/6 - March

Issue of prelim grades.

GUIDANCE
Pupils will meet many teachers during their time in Woodmill High School.  In order to ensure that at least one teacher gets to know each pupil really well, a particular member of staff, called a Guidance Teacher, will be allocated to every pupil.   The Guidance Teacher’s main job is to get to know all of his/her group very well, and to be able to help with any problems that occur.  He or she will also talk to any pupil who is creating problems for others!

We try as far as possible to put members of the same family to the same Guidance Teacher so that parents and Guidance Teacher can also get to know each other well.   This tends to make communication more informal and more effective.

Pupils in S1 & S2 will meet their Guidance Teacher weekly through group guidance work in Social Education and will be seen once or twice a year for an individual interview.

Parents who feel their child has a problem, e.g. medical or social, which may affect their progress or behaviour in school, are asked to contact their child's Guidance Teacher.  Any such information is treated in strict confidence.  Guidance staff can usually be contacted most easily by telephone.  If your child’s Guidance Teacher is unavailable, office staff will take a message, and we will ensure that your call is returned.

REGISTER TEACHERS

The register teacher is the person who meets with a group of pupils for 10 minutes at the beginning of every day, and who should be regarded as a 'first-line' Guidance teacher, someone who can be made aware of any problems and who can pass these concerns on to the Guidance teacher.   (See also the section on Registration and Absence).

YEAR HEADS

The Rector and Deputes carry out Year Head functions.  At the moment these are:

	Mr Norris
	S1/S2

	Miss Sullivan
	S3

	Mr Wyse
	S4

	Mr Gilmour
	S5/S6


PREFECTS AND BUDDIES

A large number of our S5/6 students are appointed as Prefects.  It is their job to help the staff keep the school running smoothly.  Their presence around the school brings enormous benefits and so they should, at all times, be given the support and cooperation of all pupils in the school.

Every pupil in S1 will be introduced to a "buddy" in S5/6.  This provides someone (other than staff) to whom younger pupils can talk if they (or perhaps a friend or classmate) are experiencing any difficulty.

Pupils will be able to talk to their buddy every morning during registration.

CAREERS SCOTLAND

Woodmill High enjoys a very close working relationship with the careers adviser from Careers Scotland who serves the school.

Careers Scotland is committed to helping young people with their career plans.  The careers adviser is available to offer independent expert advice and information while you are at school and when you leave.

Lisa Welsh is the careers adviser for all pupils in Woodmill High.  Ms Welsh is based at Dunfermline Opportunity Centre but visits the school regularly.  She sees pupils for individual careers guidance interviews and also works with pupils in class size and smaller groups as part of the school’s careers education programme.  There is also a weekly careers "drop-in" session, held Wednesday lunchtimes in the careers library.

In school, the careers adviser has an office within the Library and Resource Centre.  The careers library is nearby and has a range of information on Jobs, Courses, Career Choice, Job Hunting Techniques, Student Finance, etc - much of this provided by Fife Careers.  Pupils are encouraged to make good use of the careers library.

All pupils can have a discussion with the careers adviser - usually during S4 or S5 at a time when important decisions may have to be made.  Any pupil in S4, S5 or S6 can ask to see the careers adviser at any time.  Areas covered in an interview may include:

· Subject choice for further study at school

· Entry qualifications for particular jobs or careers

· Local job and training opportunities

· Courses available at University and College

Careers Scotland also helps school leavers seeking employment or training and school leavers are encouraged to contact the Careers Adviser at the Opportunity Centre if wishing to be considered for vacancies.

Parents
The careers adviser is available at Parents' Evenings from S2 onwards.  Parents are also welcome to contact the careers adviser to discuss their son or daughter's plans.

Ms Welsh can be contacted at:
Dunfermline Opportunity Centre


15 East Port


DUNFERMLINE


KY12 7LF




Tel:  01383 602378

SICKNESS

The school does not have a resident nurse or dentist, but we have qualified First Aiders.  They can deal with accidents occurring during the school day, but cannot help with a sore head, sore throat etc.   Pupils who feel really unwell in class should tell their class teacher, who will arrange to have them sent to Reception.  In serious cases, arrangements for qualified medical aid will be made.  Sometimes it may be necessary to send pupils home, but this will only take place once someone has been contacted and suitable transport arrangements made.  

Parents should supply the school with an emergency contact address, for example grandmother, aunt, neighbour, parents’ employer, or some other person, so that the school can quickly inform someone and arrange for a sick pupil to be looked after if there is no one at home during the day.  It is essential that this information is accurate and changes in circumstances should be notified to the school. An annual check on the accuracy of information held by the school is carried out.

Pupils who suffer from any recurring illness or have to take medicines or tablets during the school day should inform their Guidance Teacher.    In this way it may be possible to provide speedier and more effective assistance if any difficulty arises.    Where pupils are required to take medication during the school day parents must obtain from the school the form "Parental Request for Medication to be Administered" - either Form A which asks that the school staff administer the medication or Form B which asks permission for the pupil to take medication.  This form should be completed and returned to school.

It must be stressed again that the school’s First Aiders are not doctors or nurses.   They should not be asked to treat pupils who have picked up an injury outside school, or who were suffering from an illness before coming to school.   Proper medical assistance should be sought in these cases and the pupils should not be sent to school.

HEALTH

The school doctor for Woodmill High School is Dr Shan Lees and the school nurse is Mrs Dorothy Bissett; they are employed by Fife Healthcare NHS Trust and can either be contacted via the school office or directly at Carnegie Clinic, Dunfermline, Tel. 722911.   They work closely together and as part of a team involved with the associated primary schools for Woodmill High School.

During the school year the school nurse may be involved in health promotion activities or may be involved to assist teaching staff with health education, usually as part of the social education programme.   Mrs Bissett is not employed by the school and is not in Woodmill High School on a full-time basis as she is linked with several schools in the area.  She is therefore not responsible for the day to day first aid cover which is supplied by our trained First Aiders.

Immunisation Programmes

All S1 pupils are offered the Heaf test and BCG immunisation and if required in S3 a booster immunisation to protect against diphtheria, tetanus and polio is also offered.   Parental consent forms will be sent home prior to the date.

Human Papilloma Virus : Immunisation Programme

The Scottish Government has introduced the above immunisation programme for all 13 year old girls.  This programme will be school-based and will target girls in S2.

This immunisation reduces the risk of cervical cancer and will comprise three inoculations, each two months apart.  It is proposed that these take place in September and November 2009 and January 2010.

NHS Fife will be responsible for planning and delivering the immunisations and school nurses will liaise with head teachers regarding precise dates.

Parents and carers will receive letters giving full information about this immunisation programme well in advance.

3rd Year Health Interviews

All S3 pupils are offered a 20-minute health interview by the nurse.   This includes a check on height, weight and vision.   This appointment also gives the pupil the chance to discuss any health or personal concerns in confidence.   Where necessary a medical examination is offered by the doctor to which the parent/carer is invited.

There are also regular reviews of pupils with specific health problems by the school doctor and you may be invited to attend the medical room from time to time.

Drop-in Clinic - Nurse
Dorothy Bissett, who is an experienced Registered General Nurse and Midwife, and also holds a Diploma in School Nursing, runs a “Drop-in” Clinic every Monday lunch-time between 12 noon and 12.45 p.m. in the medical room.

Pupils can visit and discuss a health issue or worry without an appointment.   Should pupils wish to see the nurse or doctor at any other time they can refer themselves by placing name and class only, in a book which is left at the school office.   An appointment is sent out to them by the nurse as soon as possible.   Mrs Bissett is now extending this service and any parents wishing to see her about their child can also use the Drop-in Clinic without an appointment at 12.45 p.m. approx.

Other drop-in opportunities

Currently, other drop-in opportunities for pupils are provided by:

· Jean Appleby : Integrated Community Schools Family Worker

· Abbeyview Community Wardens

BEHAVIOUR AND DISCIPLINE

BEHAVIOUR CODE

In Woodmill, we believe in promoting positive behaviour among our pupils by consistently recognising, praising and rewarding efforts, achievements and contributions.   A range of points schemes and formal certificates back up the more informal recognition provided in our routine work with our pupils.   Most pupils respond well to the positive approach and contribute positively to a harmonious working atmosphere within the school.  One of the main elements of our rewards scheme is the use of “Well Done” stamps in study planners.  It is therefore important that pupils have their planners with them every day.  The stamps build up over a period of time, and are “collected” on a regular basis, contributing towards, for example, recognition at Awards Ceremonies and entitlement to end-of-year outings.

Sometimes, however, there is a need to provide advice or direction to pupils, in relation to what constitutes appropriate behaviour.   Most of this advice comes in the form of very clear rules for pupil behaviour - both in and out of the classroom.   A copy of these rules follows.

When the behaviour of a pupil does not match up to our expectations, we have a clearly defined set of disciplinary procedures which we use in an effort to secure the necessary improvement as quickly and effectively as possible.   These procedures will initially be informal and will operate within the classroom.   If necessary, more formal procedures such as written punishment tasks, involvement of Guidance staff and contact with parents will be used.   Lunchtime detention is often applied for non-cooperation with other measures (such as written punishments).  Parents will be contacted when such situations have arisen.  Serious indiscipline will be dealt with by Year Heads, and could lead to after-school detention or even exclusion from school.

We ask parents to work closely with the school, in order that our joint efforts can minimise the difficulties disruptive behaviour can cause and in order that none of our pupils need to face the consequences of being responsible for this disruption.

CLASSROOM RULES

1.
Come to class equipped for work.  Failure to come equipped wastes everyone’s time.

2.
Don’t talk when someone else is talking.  Talking out of turn is disrespectful and affects other 
people’s learning.

3.
Show respect for others and their property.  This helps to create a positive environment for 
everyone.

Further rules may be added by individual departments to cater for the needs of their own specialist subjects.   This could include, for example, rules about safe working practices in workshops or laboratories.

BASIC OUT-OF-CLASS RULES

1.
When moving around the school, always walk on the left.  There should be no running or shouting.

2.
At breaks and lunchtimes you should only be indoors if you are:

· using the dining halls

· using the resource centre (on your allocated day)

· taking part in an activity (and carrying a pass for this purpose)

· using ‘A’ corridor as a social area on days when this is permitted

· using the toilet facilities

3.
There should be no need to enter the Reception area, ‘E’ corridor or any upstairs area, other than when attending a particular activity.

4.
Eating and drinking are permitted only in the dining halls and, at certain times in ‘A’ corridor.

5.
Litter should be disposed of in the bins provided around the school.

6.
Pupils should not be in the area in front of the school at breaks and lunchtimes.

7.
Do not leave the school grounds during breaks.

8.
Do not bring to school items which could endanger others.

9.
Smoking is banned within the school building and all other parts of the school premises.

10.
Pupils should not be in possession of cigarettes, lighters or matches.

BEHAVIOUR SUPPORT DEPARTMENT

The Support Unit caters for children who might experience difficulties coping with mainstream education due to social, emotional or behavioural problems.  Within the Support Unit an environment is provided in which a large amount of educational and social support is available.  The Support Unit aims to develop a programme which will allow a successful re-integration into mainstream classes.   This programme of support takes many forms - additional help in normal classes, individual work within the Support Unit itself and monitoring progress against specific achievable targets.

ANTI BULLYING POLICY

Woodmill High School is committed to ensuring that

· All pupils feel safe in school

· All pupils, parents and staff work together against bullying

· Anti-bullying strategies are actively promoted

· All pupils and parents are encouraged to report bullying

· All such reports are investigated thoroughly

· Support is provided for victims of bullying

· Working with pupils responsible for bullying behaviour in order to correct their conduct.

The first issue of each session’s Parental Newsletter is posted to all parents in September.  In addition to the Newsletter, various leaflets describing the work of the school are also included, including a leaflet containing our Anti-Bullying Policy. 

The information contained in the leaflet is repeated below.
What is Bullying?
Following discussions with pupils, we define bullying as follows:

Bullying is the deliberate desire to hurt, threaten or frighten someone else

It is important to remember that a single incident does not necessarily constitute bullying:  there is usually an element of repeated behaviour in cases of bullying.

The school will help pupils to understand the difference between the rough and tumble which is often part and parcel of young people mixing together and the much more serious issue of a persistent pattern of threatening or harassing behaviour.

All staff in Woodmill are committed to implementing this policy.

All instances of bullying behaviour which are reported to staff are investigated.

ADVICE TO PARENTS / CARERS

Parental support is essential if incidents of bullying are to be dealt with sensitively and effectively.

Parents and carers are asked to be aware of the following points.

· Contact the school immediately if you have concerns about bullying

· Do not give your child advice such as ‘If someone hits you, hit back’, or ‘Don’t wait; hit them first’.

Such retaliation provides a quick response but seldom, if ever, deals with the problem.

· Advise your child to talk to an adult in school about bullying.   In addition to Guidance staff or Year Heads, this can be any member of staff whom they trust, e.g. School Nurse and Chaplain.

· S1 pupils have a senior ‘Buddy’ whom they can approach.

ADVICE TO PUPILS

· If you feel you are being bullied, tell the person clearly that you do not like this behaviour and ask him/her to stop.

· Tell an adult in school about what is happening.   This can be your Guidance teacher, your Year Head or any other member of staff.

· You may wish to talk to the Chaplain or School Nurse at their ‘drop-in’ clinics at lunchtimes.

· If you are in First Year you will have a senior ‘Buddy’ to whom you can talk.

· Tell a parent / carer what is happening.

· You are entitled to defend yourself from assault but try not to retaliate.   This may be a quick response but it rarely, if ever, solves matters.

· If you are part of a group where bullying is taking place show your disapproval either by speaking out or walking away.

WHAT THE SCHOOL WILL DO

It would be good to think that all that is needed for bullying to stop is a timely warning by staff.  While this is sometimes the case, experience shows that problems can require stronger action.

When problems continue it is important that these are brought into the open and discussed by all parties concerned.

Bullying in any form is unacceptable in Woodmill

Pupils who bully others will be made aware that this is unacceptable behaviour and that consequences will result

The following code of practice will operate:

· Bullying is a matter which needs to be brought into the open.   Allegations of bullying will be investigated.

· The school will work with pupils responsible for bullying with the aim of changing their conduct.

· Parents of those pupils responsible for bullying behaviour will be invited into school to discuss the matter.

· Pupils responsible for bullying will have sanctions applied to them.   Serious or repeated offences may result in exclusion.

· Pupils who suffer bullying will be offered every possible support by the school.   Parents will be involved in this process.

POSSIBLE INDICATORS OF BULLYING

· Unwilling to go to school or to particular classes

· Having ‘mystery’ illnesses

· Wanting to be accompanied to school

· Changing the normal route to school

· Avoiding friends or other pupils

· Deterioration in quality of school work

· Losing books, equipment or clothing, or having them damaged

· Asking for extra money

· Regularly ‘losing’ pocket money or dinner money

· Becoming withdrawn or dropping hobbies/sports

· Becoming easily startled, irritable or aggressive in school or at home

· Losing confidence

· Refusing to talk

SCHOOL DRESS CODE

The purpose of this dress code is to encourage pupils to dress in a way which is appropriate to attendance at school.

It is the school’s hope and expectation that parents will support our dress code.

Please also refer to the section on Physical Education for advice on what forms of clothing are suitable/unsuitable for PE.

SCHOOL DRESS CODES

· Help young people develop a pride in a neat and tidy appearance.

· Create a positive image in the community.

· Promote a positive school ethos and a sense of belonging to the school.

· Improve security by making it easier to identify intruders.

· Help reduce bullying and harassment arising from peer pressure to follow certain fashion trends.

· Encourage a purposeful attitude to work and positive behaviour.

· Raise young people’s awareness of the need to dress appropriately for the circumstances ... e.g. work requirements, interviews etc.

· Assist parents in terms of economic and practical issues.

· Help reduce non-attendance by assisting in the identification of truants.

WOODMILL’S DRESS CODE

Prefects

School uniform of blazer, shirt and tie.

(All prefects have signed an agreement indicating their willingness to abide by this condition).

All other pupils

There is an expectation that each pupil will wear an item of school dress identifying him/her clearly as a Woodmill pupil.   This can be the traditional shirt and tie or school sweatshirt and/or school polo shirt.  This should be worn with either black trousers or a skirt.

The following items of school dress are available at the School Office:
[image: image1.wmf][image: image2.wmf]

UNACCEPTABLE DRESS

Some forms of dress are unacceptable in school for health and safety reasons.

Schools cannot allow clothing which could cause health and safety dangers for pupils and staff.   Examples are clothing which could cause a risk in laboratories, workshops or other practical rooms.

In addition, certain jewellery and body piercings are also unacceptable in certain subjects.

Fife Council has issued policies in many of these areas which lay down school and parental responsibilities.

If you are in any doubt about the safety aspect of your child’s dress please check with the school.

Woodmill regards as unacceptable:

· Clothing which could encourage rivalries (such as football strips/colours)

· Clothing carrying symbols or slogans which might reasonably be regarded as offensive

· Clothing which could cause damage or harm to persons or property

· Denim jeans

WOODMILL HIGH SCHOOL DRESS CODE

What the school will do

· Encourage pupils to identify with the school by wearing uniform

· Involve pupils in the development of school uniform through such means as the Pupil Council

· Provide all S1 pupils with a school tie

· Encourage staff to promote the dress code

· Publish our dress code in the school Prospectus

· Give parents the opportunity to view samples of uniform and buy it in school

· Encourage parents to support the dress code by consulting you and promoting the code through newsletters and school displays

What parents can do

· Support the school by promoting the wearing of school uniform by your children

· Raise any questions with staff or parent bodies such as the School Board

What pupils can do

· Identify with Woodmill by wearing our uniform 

ATTENDANCE-RELATED INFORMATION

SCHOOL TERMS, HOLIDAYS AND IN-SERVICE DATES 2009/2010


1.  Terms 2009/2010

	Autumn
	Monday 
	17th August
	2009
	to
	Friday
	9th October
	2009

	Winter
	Monday
	26th October
	2009
	to
	Friday
	18th December
	2009

	Spring
	Monday
	4th January
	2010
	to
	Thursday
	1st April
	2010

	Summer
	Monday
	19th April
	2010
	to
	Friday
	2nd July
	2010

	
	
	(all dates inclusive)
	
	


2.  Holidays 2009/2010

	Autumn
	Monday
	12th October
	2009
	to
	Friday
	23rd October
	2009

	Christmas
	Monday
	21st December
	2009
	to
	Friday 
	1st January
	2010

	February
	Thursday
	11th February
	2010
	to
	Friday
	12th February
	2010

	Spring
	Friday
	2nd April 
	2010
	to
	Friday
	16th April
	2010

	May Day
	Monday
	3rd May
	2010
	
	
	
	

	June
	Monday
	7th June
	2010
	
	
	
	

	Summer
	Friday
	3rd July
	2010
	to
	Friday 
	13th August 
	2010

	
	
	(all dates inclusive)
	
	


Teachers return to work on Monday 17 August 2009.  Pupils are likely to return on Wednesday 19 August 2009. (see below)
3.  In-Service Training Days For Teachers

The in-service dates for 2009-10 will apply throughout Fife.

· Monday 17th August 2009 

· *Tuesday 18th August 2009 (to be confirmed)
· Friday 13th November 2009

· Monday 4th January 2010 

· Wednesday 10th February 2010 

· Tuesday 8th June 2010
SCHOOL DAY

In Woodmill the pattern of the school day is currently one which consists of 6 teaching periods, each of 50 or 55 minutes duration.  In addition, there will be a 10-minute registration period at the start of each day.

Registration
08.55
-  
09.05

Period 1
09.05
-  
10.00

Period 2
10.00
-
10.50

Interval
10.50
-  
11.05

Period 3
11.05
-  
12.00

Lunch
12.00
-   
 1.00

Period 4
1.00
-   
 1.55

Period5
 1.55
-    
2.45

Interval
2.45
-
2.55

Period 6
2.55
-
3.50

The start of each period is indicated by a bell ringing.  In addition, a "warning" bell will ring 5 minutes before the start of the morning and afternoon sessions.

PUNCTUALITY
Pupils are expected to arrive in good time.  Latecomers will have their names recorded in the late book.  Pupils arriving after registration must sign in.  They will not otherwise be credited with their attendance.  In line with Fife Council’s policy, any pupil arriving at school after 10.30 am without a written explanation will be regarded as being absent all morning.  Pupils arriving late in the afternoon must also report to Reception before going to their Period 4 class.

Guidance staff will contact parents of regular latecomers.  If the latecoming problem continues, Year Heads will take further action, by placing pupils on after-school detention and inviting parents to school to discuss the difficulties.

Pupils who have a record of persistent latecoming and/or poor attendance may find that they are not permitted to attend school functions such as discos, or to represent the school.  Persistent latecoming will be treated as a non-attendance issue.

REGISTRATION AND ABSENCE

The 10-minute registration period at the start of each day is important - partly to allow pupils to receive all information relevant to them, but mainly to cater for the need to maintain at all times accurate records of pupil attendance at school.  From June 2009 pupils will register in groups of 20 comprising of a cross section of the school from S1 to S6.  This means that there will be the opportunity for senior pupils to befriend new S1 pupils.  These “Buddies” will give all S1 pupils someone nearer their own age, in comparison to teachers, who can give them advice and support.  So in addition to the essential functions of recording attendance and reasons for absence the 10 minutes of registration each day ensures that the relationship between S1 pupils and their buddies is able to develop.

Parents have a clear responsibility in law to ensure that their child attends school, and any absence from school must be explained in writing by parents.   If an absence is known about in advance (e.g. hospitalisation), or if it is unexpected but it is not clear how long it will continue, parents should inform the school, preferably by telephone on the first day of the absence.  A written explanation should still be provided on the pupil’s return to school.   Periods of unexplained absence may lead to someone from the school contacting parents, or may instead lead to a visit from our Home-School Link Officer.   If a pupil is due to be absent from school for a lengthy period, but is able to do at least some school work, suitable materials can be provided on request.

Pupil attendance is counted in half-days and so it is permissible for pupils to leave the school premises only during the lunch hour - not during the morning or afternoon session (e.g. at breaks).    Appointments which require pupils to leave school during the day should be notified (in writing or by presenting the appointment card) to register teachers on the day of the appointment.   Pupils who require to leave school for appointments should sign out, then in again, at Reception.   

If there are any difficulties affecting a child’s attendance, parents are asked to contact the school immediately.  We will do our best to deal with any problems that your child may be experiencing.  The school’s “Community” leaflet provides a list of other agencies who may also be able to help in situations of difficulty.

REQUESTS FOR ABSENCE

All requests for absence from school, other than for medical or dental appointments, e.g. holidays, must be made to the Rector in writing.

Permission cannot be given for pupils to take time off school to travel to football matches, to go to the hairdresser, etc.

Permission may be granted for pupils to be absent to go on family holidays, as it is understood that it is impossible for everyone to take family holidays during the school holidays.  It is important, however, that careful consideration is given to the effect that absence can have on progress in school.  This is particularly so if holidays are taken more than once during the session, or if no effort is made to make up any work missed.

The absence of a pupil on holiday can, according to national guidelines, be recorded as "authorised" only if the pupil's attendance is otherwise satisfactory.  If this is not the case, absence for reasons of holidays is to be recorded as "unauthorised".

TRAVEL ARRANGEMENTS

Pupils who live in our catchment area, further than two miles from the school, will qualify for free bus travel.  Primary Headteachers will let Fife Council know the names of pupils who qualify and this information will be indicated on your child’s Myfife card.
Pupils travelling on buses to and from school are expected to show a high standard of behaviour.  Where misbehaviour on these buses is reported to the school, appropriate disciplinary action will follow.  It should be stressed, however, that it is pupils and their parents (and not the school) who are ultimately responsible for ensuring good behaviour on school buses.  Both pupils and their parents will be asked to sign a form to indicate that they will abide by Fife Council's "Code of Good Conduct for pupils on school buses".

MYFIFE CARDS

Your child will receive their Myfife card in the post before the start of term in August. All pupils at Woodmill High School require a Myfife card, including photograph, to use essential services within the school.  These services are:

· School library

· School transport

· School meals: cash is no longer accepted in the dining hall.  Pupils can load money onto their Myfife card within the school to buy lunch.  Cash is loaded automatically for pupils entitled to free school meals.

That’s not all.  The Myfife card can also provide your child with additional benefits and services, all free of charge:

· Young Scot membership, for discounts and advice

· Local leisure discounts during school holidays with Young Fifestyle

· Community library membership, to borrow books, CDs or browse the Internet for free

· Voluntary proof of age through the national PASS scheme, useful for cheap bus fares, going to the cinema or buying DVDs.

Information for pupils already using Myfife:

· Pupils are reminded to look after their cards and keep them in a safe place.

· If a pupil has lost or wilfully damaged their card they must go to the Phoenix Office to be given a temporary card – there will be a charge of £1.00 for temporary cards with immediate effect.

· A replacement Myfife card will incur a cost of £4.00 which must be paid before the card is placed on order.

· A letter will be sent home via pupil’s Guidance teacher, for any pupil who requests a new card due to loss or wilful damage, where a charge is incurred, to keep parents/carers informed of payment due. 

· When a new card arrives in school the pupil concerned will be asked to go to the Phoenix Office to collect it.  Pupils must act upon this request at their earliest convenience, otherwise their card may be blocked.

· Pupils are reminded that they should not be sharing their cards with friends.  Any pupil caught doing this will be seen by their Year Head.

SCHOOL BUS TRANSPORTATION

· For those pupils who are entitled to free transport their Myfife card will show a bus logo and coloured dot associated to the appropriate bus route, in the bottom left-hand corner. Pupils who travel by bus must have the correct colour bus pass and show their pass to the driver when alighting the bus.

· If a pupil is entitled to free transport and stays late after school to participate in any type of extra-curricular activity, they can request a ‘Late Pass’ from the Main Office.  Please note however, that these can only be used (together with their Myfife card) for journeys or parts of journeys which commence by 6.30 p.m.  After 6.30 p.m. the ‘Late Passes’ are not valid.

· Any pupil remaining in school after 6.30 p.m. will, unfortunately, have to ensure that they have money to pay their own fare home or arrange alternative transport.

· If a pupil misses their bus home they should return to the Main Office area from where they will be able to use a school telephone to contact their parents free of charge to inform them of the delay and to make alternative arrangements.  We ask that all parents reinforce this point with their children to ensure that safety and communication are paramount.

Any enquiries about the school’s side of bus transportation should be directed to Mr King (Business Manager) on 01383 602406.
EARLY CLOSURES

Parents will always be notified well in advance of any planned early closures.   If it becomes necessary to alter the time of the school lunch or buses, the amended arrangements will be included in the notification.  In such events, lunch will always be available, as will buses provided by Fife Council.

Where early closure is necessary in an emergency, for example, failure of the heating system, severe snowfalls etc., the school will take all necessary steps to look after the safety and welfare of all pupils.   This will include, where necessary, arrangements for transportation home.

EMERGENCY CLOSURES 

 

School Closure Information for Parents

Fife Council is committed to providing easy-to-access information on school closures.

 

You will also be able to get information on road closures and other key Council service closures.

 

The News Centre (www.fifedirect.org.uk/news) gives details of all the latest school closures information plus a range of other information including winter advice, services, activities as well as weather and travel updates for Fife.  This is another way to access all the latest information during severe weather.

 

As early as possible on the morning of severe weather or other situations such as water, heating and building problems, there will be an update of what information is available and that parents can access from their home.  Further updates will be given throughout the day.

So when the severe weather starts you should:

 

    Listen to Kingdom FM (95.2 and 96.1), Radio Forth (97.3), Radio Tay (102.8 and 96.4) or other local radio stations.

  
Or call the Council’s Closure Line on 08451 55 11 99
 
Or log on to www.fifedirect.org.uk/news
 
Parents can receive text or email alerts sent direct regarding school and other Council facility closures.  To register click on to www.fifedirect.org.uk/news and follow the online instructions.
PLEASE USE THESE OPTIONS BEFORE TRYING TO CALL YOUR SCHOOL:


To: Parents/Carers

Using Fife Council Closure Line:

 

a)      Call 08451 55 11 99

 

b)      Choose Option 2 for Schools Information

 

c)      Choose:

 

1 – for Kirkcaldy Schools

2 – for East and Levenmouth Schools

3 – for Cowdenbeath, Glenrothes and Lochgelly Schools

4 – for Dunfermline, Inverkeithing and West Schools

 

d)      Then choose:

 

1 – for Primary 

2 – for Secondary

3 – for other Establishments

 

e)      Schools will be listed in alphabetical order so listen

carefully for your school

 

OTHER INFORMATION

EXTRA-CURRICULAR ACTIVITIES

Woodmill offers a full and very varied range of clubs and extra-curricular activities. Some individuals like chess, while others prefer group or team activities.  School life is much more than lessons, homework and examinations.  The staff who give of their own time for extra-curricular activities hope that even more pupils will find something of interest in the coming school year.

The list which follows gives an indication of the range of activities we expect to offer in 2009-10.  There may, however be some changes to the details.

Sport
Basketball

Basketball is offered to all year groups with practices being held at lunchtimes.   The teams play matches from October-April with games being held on Tuesday or Wednesday nights.

The School has built up a strong tradition in the game of basketball with teams regularly appearing in Scottish Cup quarter and semi-finals.   The practice sessions currently fall on the days written below.


S1 Boys
-
Monday/Wednesday


S2/3 Boys
-
Tuesday


S2 Boys
-
Thursday


S3 Boys
-
Friday


Senior Boys/Girls
-
Friday

Netball

Netball is available for all pupils S1-S6 and the netball club has a consistent record of achievement over the years.  Matches are played mid-week after school.  The club is open to all girls - beginners or not!  Practices are at lunchtime and Thursdays 4.00 pm - 5.00 pm and matches are after school.  Kit is a red polo shirt and black games skirt, available for purchase from the P.E. Department.

Football

The school enters selected teams in the Fife and Scottish Cup competitions as well as the Fife ‘5’s competition in November.  It is hoped to expand this provision if extra help can be found, i.e. referees.  Pupils will also be put forward for District Trials if they are of suitable standard both in playing and in attitude.

Swimming

Pupils are entered each year for the Fife Schools Swimming Championships if they can meet the qualifying times.  This then allows pupils to swim in the Scottish Schools Championships if they meet the criteria set by the National Association.

Athletics/Cross-Country

Woodmill enters interested pupils in all Regional and selected National events throughout the year.  The calendar starts in October with Fife Schools Road Relays.  In early January the Scottish Schools Indoor Championships are held at Kelvin Hall.  February sees the Fife X-Country Championships.  The summer term includes the Fife Multi-Event plus Fife Track and Field.  This is on top of our own School Athletics Multi-Event and Inter-School Track meetings for S1/S2.

Dance

Footnotes Dance Company is Woodmill’s dance group.  They are a successful performing contemporary dance company, demanding a high level of commitment.  No previous experience is required - just lots of energy and enthusiasm.  

The group performs in school, but are also invited to perform in various venues across Scotland.  On a regular basis, a guest choreographer is brought in to school to create new work with the group.

Provisional P.E. Department Programme for Session 2009-10

Monday

Lunchtime
S1 Boys/Girls Basketball
After School
Badminton Club (All Years)


S3 Girls Netball

2nd-6th Year Dance


S1 Dance


Tuesday

Lunchtime
S2-S3 Boys Basketball
After School
Basketball/Netball matches


S1 Girls Netball


2nd-6th Year Dance

Wednesday

Lunchtime
S1 Boys/Girls Basketball
After School
Basketball matches


S3/Senior Girls Netball

S5/S6 Dance

Thursday

Lunchtime
S2 Boys Basketball
After School
Netball matches




Senior Girls Practice

Friday

Lunchtime
Senior Boys/Girls Basketball


S3 Boys Basketball


S1 Girls Netball

N.B.  This programme will vary year by year.

Music


All year groups enjoy and benefit from the varied Music department activities which include:-


School Choir
Brass Group


Chamber Choir
String Quartet


Wind Band
Scottish String Group


String Ensemble
Percussion Ensemble

Other activities (e.g. Recorder group, Guitar Club) may be arranged depending on interest shown.

Practices and rehearsals are held either at 12.20 or after school.  The results of the combined efforts of pupils, instructors and teachers entertain audiences at our Christmas Concert and Leavers’ Evening and visit other venues to perform for OAP’s, Church groups and others during the year.

Theatre Going

Although there is no club with fixed membership and regular meetings, regular theatre outings are organised through the English and Drama Departments.  The frequency of such visits depends on the availability of suitable productions.  However, on average 12-14 visits take place.  The aim is to accommodate curriculum needs especially where exam texts are performed, but also raise appreciation of theatre arts.   Tickets and travel costs are usually subsidised; the fund-raising efforts of pupils and the generosity of parents helps greatly in this regard.

Burns Competitions

Woodmill has an excellent record in the Fife and Scottish Schools Burns Competition.  In addition to class studies of Burns poetry, each January we coach pupils in verse speaking and singing prior to a whole school selection competition.  Winners from each year group then go forward to regional and national events.  In recent years, pupils from Woodmill have won trophies for recitation and singing.  Pupils have also been invited to perform for other classes throughout the school and the spring concert.

Senior Film Club
Pupils from So and So meet socially one evening per month to enjoy a film together.  We recently completed an African themed series of viewings including, Blood Diamond and The Last King of Scotland.

Plans for this year include film adaptations from novels studied in the Higher English Course, as well as a trip to the Film House in Edinburgh.  The club provides opportunities to watch films not distributed on general release and it relates to some components of the Media course offered by the English Department.

Increasingly, the choice of films is generated by the pupils themselves, in line with the relaxed informal atmosphere of the group.

Woodmill Wordsmiths – Creative Writing Group
Woodmill Wordsmiths take place on Tuesday lunchtimes from 12.30 pm till 1 pm.  The group is open to all those with an interest in creative writing.

Pupils often work collaboratively to generate ideas before going on to produce individual pieces of writing.  They gradually learn editing skills and how to give and receive feedback within the group.

There is an opportunity to work towards various competitions throughout the year, and to have work published in the school newsletter.  Members of the group have previously had success in the prestigious Pushkin Prize Awards.

Modern Studies

Mock elections are organised at General and Local election times.  Several visits relating to Modern Studies courses also take place.  These include a visit to the Scottish Parliament and to the Secret Bunker near Anstruther.

Outside speakers are also invited to address pupils including representatives from pressure groups, local MSPs and councillors and the police.

Pupils organise a variety of activities for ‘Comic Relief’, ‘Children in Need’ and other charity campaigns.

Art Clubs

An Art club for pupils in all years is held weekly at lunchtime.  The lunchtime club is an opportunity for pupils to develop classwork or to experiment with different techniques and it also gives pupils who no longer have Art on their timetable some time to enjoy being creative.

See your art teacher for more information.  A class for those keen to develop drawing skills takes place in B7 every Monday from 4.00 p.m. to 5.00 p.m.

Animation Club

The Animation Club is held according to demand and project funding.  Usually one lunchtime a week leading to 4-5 lunchtimes a week if deadlines demand.  Members create narrative, build sets and film using stop frame technique as well as computer generated images.  The Art Club meets to demand where pupils can extend their classroom experience or develop ideas into different media.  See your Art teacher for more information

Lifelines

Lifelines is a life drawing class for senior pupils who are hoping to apply to Art College.  Organised for pupils of the five Dunfermline area high schools, the evening class rotates the schools and costs £2.00.  Each class lasts for 2 hours and the work generated is of invaluable help for those compiling a portfolio.  Dates are available from the Art Department.
Computing Club

The Computing Club, for pupils in S1 and S2, meets one lunchtime per week.  Pupils work on educational programs accessed through the Internet.

Computer Graphics

The Design Technology Department uses computer graphics software in most courses.  This lunchtime club is a chance for pupils from S1 to S3 to get some extra time using software such as Google Sketchup, Corel draw, Autocad etc.  It is an ideal opportunity to be creative.

Suspended Timetable

For three days in May of each year, while pupils in S4,5 and 6 are sitting final examinations, we  suspend the normal timetable for pupils in S1,2 and 3 and in the Additional Support Needs Department.  During these 3 days, pupils have the opportunity to take part in a wide range of activities, which can be 3-day packages or a combination of single-day events.   In recent years, activities have included:

· trips to Belgium, Disneyland Paris, London and Alton Towers.

· outward-bound adventures involving climbing, hillwalking, mountain biking, watersports, walking or golf.

· excursions to M & Ds Theme Park, Edinburgh Zoo, St Andrews Sea Life Centre and Indoor Bowling/Zap Zone venues.

· in-school activities such as Beauty Basics, Theatre Challenge, Mural Painting, various sports and a day with the Army Youth Team.

The Suspended Timetable is always a successful, enjoyable and challenging event in the School Calendar.

Young Engineers Club

Boys and girls from S1-S3 meet on a Tuesday lunchtime from 12.20 – 12.55 p.m. in T8 with Mr Ness.

A range of Technological activities is available, including mechatronics, pneumatics and computer control.

S6 Charities Group

Pupils in S6 meet and plan various fundraising events throughout the year.   They choose a range of charities to whom they present cheques to at the end of the year.   Each year, of course, hope to beat the previous year’s total.

Duke of Edinburgh Awards Scheme

Duke of Edinburgh’s Award (D of E) programmes help young people develop into fully rounded and responsible individuals.  Participants will see new talents and skills develop and emotional maturity blossom whilst also building their fitness and initiative.

There are many rewards for young people who do D of E programmes and achieve an Award.  Its balanced programme of activities develops the whole person – mind, body and soul, in an environment of social interaction and team working.

Furthermore, as doing their D of E involves developing a personal programme of challenging activities, participants enjoy unique experiences and rewards.

Over the past few years, Woodmill High School has delivered the D of E to a growing body of S3-S6 students with a large group completing their Bronze Award, several working towards and achieving their Silver, and for the first time some now progressing towards Gold.  The D of E is highly valued by both universities and employers due to the level of commitment required by participants to achieve an Award.

Music

All year groups enjoy and benefit from the varied Music department activities which rehearse weekly at the following times

School Choir
Wednesday 12.20

Chamber Choir
Friday 12.20

Wind Band
Tuesday 3.50

String Ensemble
Monday 12.20


Brass Group
Tuesday 12.20

Scottish String Group
Monday 12.20

Other activities (e.g. Recorder group, Guitar Club, Percussion ensemble) may be arranged depending on interest shown.

Practices and rehearsals are held either at 12.20 or after school.  The results of the combined efforts of pupils, instructors and teachers entertain audiences at our Winter Concert and Spring Fling and Leavers’ Evening.  We also visit venues to perform for OAP’s, Church groups and others during the year.

Lunchtime Puzzles and Games Club

This popular club runs on Tuesdays and Thursdays from 12.15. It is open to all pupils in S1 and S2.  Come along with your friends and have some fun, playing against the teachers.

Eco Committee

Woodmill High School has an enthusiastic and energetic Eco Committee which promotes green issues such as recycling, healthy eating and energy saving.  Pupils of all ages are represented and they are actively engaged in work that will lead ultimately to the award of Green Flag status for the school.  Newcomers are always welcome.  Recent events have included themed Eco assemblies, ‘smoothie’ making and collecting data for an environmental travel survey.

School Musical Production

Woodmill usually produce a musical each year with input from many staff in the school but mostly involving music, drama and PE (dance).  Pupils from all year groups are invited to join and commit to a project.  Rehearsal times are Monday nights after school till 5 pm with lunchtimes Monday – Thursday nearer a show.

Social Subjects

Across the three social Subjects (Geography, History and Modern Studies) our pupils will be involved in extra curricular activity designed to complement their classroom studies.

Pupils can volunteer for an inter-school Geography quiz and later in the school, may have the chance to take part in an Edinburgh fieldwork trip. A trip to the New Lanark heritage centre is planned to help give an understanding of our industrial past. Also, pupils will have the opportunity to take part in pressure group activity and to visit the Scottish Parliament. Outside speakers are invited to the school when appropriate.

All of these activities are designed to encourage active citizenship and to foster positive, tolerant attitudes in our pupils.

SCHOOL, PARENTS AND COMMUNITY

Woodmill High School will have little chance of achieving its aims if we, who work in the school, do not have the active support of the local community, and particularly the parents of our pupils.  It is important, therefore, to explain what we are trying to do and to state that we wish to respond to matters of concern to our pupils, their parents and the community as a whole.

We feel that Woodmill High School is an important part of the local community.  We therefore hope to be able to make use of the resources of our community and also make the resources of the school available to that community.

Matters of concern to parents about the school should be discussed, at the earliest possible time, with the appropriate Depute Rector, or where necessary, the Rector.   Matters which are specific to individual pupils should, however, be raised with the pupil’s Guidance teacher (See section on Guidance).

Our community links are coordinated by Mr Gilmour.

Parents’ Meetings will be arranged at various times throughout the session, to provide parents with the opportunity to discuss their child’s progress with the teachers.   In addition, regular Newsletters will be sent home with information concerning school activities. 

A full range of information leaflets for parents is available within the school’s Reception area.   These leaflets are posted to all parents along with the first Parental Newsletter of the session.   In addition, occasional Parent Information Evenings covering varied topics of interest (e.g. health education or curriculum changes) are held in the school.

In general, anyone who would like to visit the school to discuss any matter or simply to look round, will be very welcome.  Please telephone the school on Dunfermline 602406 when an appointment will be made with an appropriate member of staff.
PARENT COUNCIL

	Parent Members
	Staff
	Co-opted Members

	Mr Graham Walker (Chair)
	Mr John Maxton
	

	Mr Jim Dickson  (Vice Chair Person)
	Ms Audrey Hunter
	Rev Elizabeth Fisk

	Mrs M Dickson
	
	

	Mrs Anne McGhie
	
	

	Mr Roddy Rankin
	Pupil Representatives
	

	Mr Gordon Bett
	Charlie Coussens}  until 
	

	Mrs Helen Doran
	Claire McNiven  }   May 2009
	

	Mrs Maggie Cuthbert
	
	

	Mrs Ruth Newton
	
	

	Ms Val Johnston
	
	

	Ms Doreen Piggot
	
	

	Clerk to the Friends
	
	

	Mrs Joan Simpson
	
	


Members of the Parent Council can be contacted through the Clerk at Woodmill High School.

FRIENDS OF WOODMILL

The school has a very active parents’ association – the ‘Friends of Woodmill High School’ – and all parents are encouraged to contact them.  The FOWHS fund-raise on behalf of the school and also organise meetings of mutual interest to parents and staff.

COUNCILLORS

Because of changes to the system which links councillors to wards, a large number of councillors are eligible to attend Parent Council meetings.  Parents are free to contact any appropriate councillor as necessary.

SCHOOL MEALS

The school’s dining halls will operate a cafeteria service at lunchtime.  Sandwiches, hot snacks, fruit and drinks, as well as a main dish, are always available for purchase.  One dining hall is open for breakfast from 8.30 am.

Space is provided in the canteen for pupils who wish to bring a packed lunch.

Fife’s ‘Healthy Eating’ van provides a service in the bus park from 12.00-12.20.

Pupils in receipt of Free School Meals at our associate primary schools need not re-apply.

When special diets are requested for children taking school meals, the parent, doctor or dietician should submit the request in writing to the school, who will arrange for the request to be processed.  Diet sheets where applicable should be enclosed with the initial request.

CHANGE OF ADDRESS

Any change of address should be notified to the school as soon as possible in order that our records are kept up-to-date and all important communications are able to be provided for parents.

CARE OF PERSONAL PROPERTY

Pupils are expected to take responsibility for all personal property.  Bags and items of clothing should be clearly labelled for easy identification.   In general, valuable items and large sums of money should not be brought to school and bags and other articles should not be left unattended.

REQUEST FOR REPORT OR REFERENCE

If there is a need for the school to supply a pupil with a report or reference, as much warning as possible should be given, otherwise the report may not be ready when required.  It takes time for the school to gather all the necessary information needed for a proper report.

Our normal practice is to provide a reference for ex-pupils for up to three years following the date of leaving school.   Normally Guidance teachers would write these references, and there is no need for ex-pupils to contact the school for permission to use the name of a member of staff as a referee.

Those who have left school more than three years previously should, however, contact the school first, to check that a reference can be supplied.   We would not normally be willing to provide a reference for ex-pupils who have left school more than five years previously, as the school’s information will have become significantly outdated in that time.

FIFE COUNCIL ASSISTANCE

Families in receipt of Income Support automatically qualify for free meals on application.

Application forms are available from:

Fife Council, 82 High Street, Dunfermline (Telephone 08451 550000) or any other local Fife Council office.

THE HEALTH AND SAFETY AT WORK ACT

Within the general policy laid down by Fife Council, the Education Service has prepared a series of statements of safety policy for all areas of its responsibility in accordance with the Health and Safety at Work Act 1974.  School staff are fully instructed in their responsibilities in this respect, and safety regulations apply to all aspects of school life, both on and off the premises.  

It is expected that pupils will behave responsibly and comply with all safety requirements.  The support of parents in promoting good practice in health and safety matters is of great importance to the school.

COMPLAINTS PROCEDURE

Woodmill High School operates to clearly defined standards of service and accountability and we hope that pupils, parents and other users of our services will encounter few problems.  If mistakes or misunderstandings do occur, the Education Service has a straightforward complaints procedure which puts the emphasis on the school resolving any problem as quickly as possible.

The staff of Woodmill are committed to this policy and are always happy to deal with any query which may arise.

Information regarding the Council’s Complaints Procedure is available in the school.

Transferring Educational Data About Pupils

Education authorities and Scottish Government have collected data about pupils on paper forms for many years.  We now work together with schools to transfer data electronically through the ScotXed programme. Thus Scottish Government has two functions: acting as a ‘hub’ for supporting data exchange within the education system in Scotland and the analysis of data for statistical purposes within Scottish Government itself. 

Why do we need your data?

In order to make the best decisions about how to improve our education service, Scottish Government, education authorities and other partners such as the SQA and Careers Scotland need accurate, up-to-date data about our pupils.   We are keen to help all our pupils do well in all aspects of school life and achieve better examination results.  Accurate and up-to-date data allows us to:

· plan and deliver better policies for the benefit of all pupils, 

· plan and deliver better policies for the benefit of specific groups of pupils, 

· better understand some of the factors which influence pupil attainment and achievement, 

· share good practice,

· target resources better.

Data policy

The ScotXed programme aims to support schools and Local Authorities by supporting the collection, processing and dissemination of statistical information required for planning, management and monitoring of Scottish education services.  

A subset of this information is passed to Scottish Government for research and National Statistics publications.  Education data within Scottish Government is managed effectively by secure systems and is exploited as a valuable corporate resource, subject to confidentiality restraints.  As part of its data policy, Scottish Government will not publish or make publicly available any information that allows individual pupils to be identified, nor will data be used by Scottish Government to take any actions in respect of individuals.  Data is held securely and no information on individual pupils can or would be published by Scottish Government.  

The individual data collected by Scottish Government is used for statistical and research purposes only.  We hope that the explanations contained on the ScotXed website will help you understand the importance of providing the information.

Your data protection rights

The collection, transfer, processing and sharing of ScotXed data is done in accordance with the Data Protection Act (1998). We also comply with the National Statistics Code of Practice requirements and other legislation related to safeguarding the confidentiality of data. The Data Protection Act gives you the right to know how we will use your data.  This message can give only a brief description of how we use data.  Fuller details of the uses of pupil data can be found on the ScotXed website (www.scotxed.net).

Scottish Government works with a range of partners including HM Inspectorate of Education and the SQA. On occasion, we will make individual data available to partners and also academic institutions and organisations to carry out research and statistical analysis. In addition, we will provide our partners with information they need in order to fulfil their official responsibilities. Any sharing of data will be done under the strict control of Scottish Government, which will ensure that no individual level data will be made public as a result of the data sharing and that these data will not be used to take any actions in respect of an individual. Decisions on the sharing of data will be taken in consultation with relevant colleagues and individuals within and outwith Scottish Government.

Concerns

If you have any concerns about the ScotXed data collections you can email the Senior Statistician, Peter Whitehouse, at Peter.Whitehouse@scotland.gsi.gov.uk or write to The ScotXed Support Office, Area 1B, Victoria Quay, Leith, EH6 6QQ. Alternative versions of this page are available, on request from the ScotXed Support Office, in other languages, audio tape, braille and large print.

Want more information?

Further details about ScotXed are available on the ScotXed website, www.scotxed.net., which contains a section on ‘frequently asked questions’ at https://www.scotxed.net/jahia/Jahia/lang/en/pid/220.
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